Tips & Tricks

Rule Matching Customer Receipts

Accredo now provides the functionality to recognise Customer Receipts on imported Bank
Statements and turn them into Receipt Transactions, based on User defined Rules, which are
matched against Statement Lines. As more and more Customers are paying by direct credit, Rule
Matching from Bank Statements is a significant time saver.

Define your Banking Requirements

We suggest you notify your Customers of your banking requirements, so you can easily recognise
them on your Bank Statements.

To do this, you can modify your AR Statement file to include the fields you require eg:

BANK FIELDS ACCREDO FIELDS
Particulars Customer Code
Reference Bank Reference

To modify your Statement Design file, go to:

Setup > Company > Reporting > Document Defaults.
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Select the DOCUMENT beside AR Statements, then click E] EDIT DOCUMENT (F12) to open it.

"l Document Defaults
AP Cheques
AP Creditor Batch La...

AP Creditor Labels

Docurment
APCheque.pfd
APLabelSample.pfd
APLabelsample.pfd

AP Remittance Advices APRemit.pfd

AP Shipment
== AP Shipment Product..

APShipment.pfd

Email Document

. [CLabelSample.pfd
AR Customer Batch L... ARLabelSample.pfd
AR Coctnmer Laha ARLabelSample.pfd
;dlt Document (F12) AReceipt.pfd
= AR Staternents
FA Asset Batch Labels FALabelSample.pfd
FA Asset Labels FALabelSample.pfd
IC Count ICCount.pfd
IC Product Batch Lab... ICLabelSample.pfd
IC Product Labels ICLabelSample.pfd
IC Product Sheet ICProductSheet.pfd
IC Transfer [CTransfer.pfd

IC Tran ICLabelSam

tch .. .pfd
You can use LABELS and EXPRESSIONS to pull through the required fields.

A sample Statement can be downloaded from:
ftp://ftp.accredo.co.nz/Public/Downloads/ARStatement/ARStatement.pfd
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You can run the Statement inside the designer to see the result.

Balancs dus 525,318.52
Eledtronic payments to our account 00-0000-0123456-00 3 Months + 2 Months 1 Month Current
Please use the following  Particulars: ASHENG §3,888.87 513,531.57 57,899.08
Reference: XX9999
........................... Remittance Advice - Please detach and return with your remittance - -- - - oo oo
ABC Holdings Limited 3 Months + 5$3,888.87
10 Boston Road 2 Months
Mt Eden 1 Month §13,53157
Aucklznd Current 57,899.08
Since Paid
AJC Code: ,ASHE,NG Date: 30/02/2014 Total Due 525,310.52
Asheng Engineering Ltd
Amount paid:

If you modify the ARStatement.pfd file, remember to save it with a new file name, so changes will
not be overwritten by future server installs. Select the new file in your Document Defaults. When
you import your Bank Statement and see a payment from a Customer, select it and create an AR
Receipt Rule, so from then on Accredo will recognise it as a Receipt from that Customer.

To create the Rule, select the Statement line for the Customer Receipt.

Click ADD/EDITRULE (Ctrl+R).

Select AR Receipt.

‘r'l CB Bank Reconciliation - 00CHQ - ABC GROUP LTD

The CB Rules window opens with the Match fields populated from the Statement Line.

Remove any text that may differ each time they pay you, such as an Invoice Number.

n
Bank Code 00CHQ ABC GROUP LTD NZD 1D
Last Statement Date 31/08/2014 Pericd Sep 2014
Opening Balance §321,741.78 Statement Date 30/09/2014
Reference 18 Clesing Balance §311,897.16
» Particulars Reference Other Party Debit/Cheque Credit/Depo... Date Balance Comment Action Rule Analysis Co...
Bank Fee §16.20 30/09/2014 $321,725.58 Transaction Charges  Reconciled
= ) §25.00 30/09/2014 [§321,700.58 Monthly Ct 3 Unmatched
@ c CRInt $89.45 30/09/2014 |$321,790.03 133 50 Less WH Tax Unmatched
A Willcox Drawings §3,000.30 30/09/2014 $318,789.73 Drawings Reconciled
@ Teleco Sept §99.50 30/09/2014 |$318,690.23 123456 Unmatched
= AR. Roberts Salary §1,769.82 30/09/2014  $316,920.41 Salary Reconciled
G. Donoghue Salary $2,114.43 30/09/2014  $314,805.98 Salary Reconciled
%‘ AK Holdings Rent $1,300.30 1/09/2014  $313,505.18 Reconciled
Hi S. Munroe Salary §1,769.82 30/09/2014  §311,735.36 Salary Reconciled
ASHENG] 9 §17,713.30 20/09/2014 |$3P044866 Inv 1234 Unmatched
Smith HOLDIN... 5500, 14 |§329,948.66 Dbt Unmatched
A ChaDuty 14 $329,947.16 Unmatched
P A Rhodes Trademe 14 |$329,897.16 123456 Unmatched
CB Withdrawal )/09/2014 |§311,897.16 9 OTAXINC ... Unmatched
CB Deposit 5] @ To Reconcile Rules To Apply
CB Transfer
AR Receipt Reference Other Party Debit/Cheque Credit/Depc... Date  # Comment
= AP Payment 166239 Cash Purchases §56.95 1/09/2014 Lighting Supplies Ltd ! LY
Erregank Deposits - Al $3,888.87 30/09/2014




Then select the CUSTOMER CODE and click Save (F9).
"] CBRules = =R ==
Rule Type Receipt jJ ]
Bank Code 00CHQ ABC GROUPLTD NZD
Match 1 ¥X9999
Match 2
Match 3 ASHENG
Match 4
Branch Code HO
Department Code |SAL
Last Used
Customer Code nﬁa
e ) [(Xone )
Created by on Modified by on

The Rule is then automatically matched to the Statement Line. In this example:

= The ACTION TYPE is Receipt
=  The RULE ANALYSIS CODE is ASHENG

So when the Rule is applied, Accredo will create a Receipt Transaction for Customer ASHENG, and

will reconcile this with the Statement Line.

Open Item Customers will be prompted for allocation when Rules are applied.

] CB Bank Reconciliation - 00CHQ - ABC GROUP LTD
Bank Code

CASH 166239 Cash Purchases

$56.95

g CB Bank Depasits - All

00CHQ ABC GROUP LTD NZD D
Last Statement Date 31/08/2014  Period Sep 2014
Opening Balance §321,741.78  Statement Date 30/09/2014
Reference 18 Closing Balance £311,897.16
» Particulars Reference Other Party Debit/Cheque Credit/Depe...  Date Balance Comment Action
Bank Fee §16.20 30/09/2014  $321,725.58 Transaction Charges  Recenciled
= ac $321,700.58 \Monthly Charges Unmatched
CRInt §321,79003 13250 Less WH Tex Unmatched
& A Willcox Drawings $318,789.73 Drawings Reconciled
B Teleco Sept 0/09/2014 |$318,680.23 123456 Unmatched
= AR.Roberts Salary 30/09/2014  $316,920.41 Salary Reconciled
G. Donoghue Salary 30/09/2014  $314,805.98 Salary Reconciled
4] AK Holdings Rent 1/09/2004  $313,505.18 Reconciled
M S. Munroe Salary 30/09/2014  $311,735.36 Salary Reconciled
XX9999 20/09/2014 [$329,448.66 Inv 1234 Receipt
B smicn HOLDIN... §329,048.66 Dbt Unmatched
A ChaDut 532094716 Unmatched
& P ARhodes Trademe $329,807.16 1234567 Unmatched
2015LRD $311,89716 XINC ... Unmatehed
B B 15 ] \% To Reconcile Rules To Apply 1
5 Particulars Reference Other Party Apply Rules tCtrHA)Le Credit/Depo... Date # Comment

Rule Analysis Co...

ASHENG

N

Unmat

% )



