Tips & Tricks

Reconciling your Cash Flow Report

There is now an easy way to reconcile your Cash Flow Report.

If we look at the Cash Flow by Account Class report, we can reconcile this using the Cash
Analysis Sequence Report. This reports Cash based Dissections and can be setup up in the
same way as the Cashflow report to make it easy to compare to.

Run the Cash Flow By Account Class report:
Go to Navigator > Reports > Cashbook > Analysis Reports > Cash Flow By Account Class

| the report does not exist in your report list you will need to add the Layout. Go to: Navigator >
Reports > Cashbook > Analysis Reports > Add Layout > Cash Flow by Account Class, then
save the Layout.

j ABC Holdings Limited - CB Cash Flow By Account Class

Cash Book - Cash Flow By Account Class
ABC Holdings Limited
Code  Account Name 2018  May 2018
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Opening Balance 5262,080.25  5313,323.23 5305,
Asset
9850000 Stock Purchases Clearing 534,227.93 552,658.80 532,2
534,287.93 552,658.80 532,
Capital {
9017.000 Unrealised Revaluation Resene 51,636.41 513107 51,71
$1,636.41 -513107 51,7
Expense
2100000 Cost of Sales 53051 52760
2200000 Inventory Adjustment Account 51,503.54 53,055.87 51,
2270000 Realised Gain Lees on Behange $13424 -533.66 B
3110000 Advertising 537296 51,
3120000 Freight 53,135.62 5,
3130200 Repairs & Maintenance 348861 313043 55
3140000 Travel ling & Accommodation 598440 51,5
3320000 Commission 55,198.45 35,

3330000 Directors Fees
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Let's say we want to analyse which Transactions make up the $488.61 for 3130.200 Repairs
and Maintenance for April 2018.

First, we need to add a Cash Analysis Sequence Layout and set it up to the match the Cash
Flow by Account Sequence Report display.

Go to Navigator > Reports > Cashbook > Analysis Reports > Add Layout > Cash Analysis
Sequence.

Click the Filter/Sort button, then go to the Sort Tab. Select the GLAccountCode field, then Save
the filter.
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Select the VISIBLE field beside Account Class, remove the DISPLAY LABEL and enter 1 in the GROUP
field to group this report by Account Class.

Click Save (F9) to save the Layout.
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Go to Navigator > Reports > Cashbook > Analysis Reports > Cash Analysis Sequence to run
the Cash Analysis Sequence Report.

Select the Period to report on. In this example, we will select the GL Account Number we are
reconciling in the ACCOUNT - FROM and ACCOUNT - TO fields.

Click E] Run (F9).

"] CB Cash Analysis Sequence
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The report displays the Dissections for the GL Account selection.

Cash Book - Cash Analysis Sequence

ABC Holdings Limited
Period: Apr 2018
Account From: 3130.200 - Repairs & Maintenance To: 3

A A

Exclusive Inclusive
GLAccountCode AmountBsGstAmountBs AmountBs Bank Account PeriodID TransactionID

Expense

3130.200 -5185.13 52777 -5212.90 00CHQ 301 530
3130.200 -587.99 -513.20 -5101.12 00CHQ 301 534
3130.200 -534.80 -55.22 -540.02 00CHO 301 535
5150.200 -595.68 -514.35 -5110.03 00CHQ 301 536
3130.200 -585.01 -512.75 -597.76 00CHQ 301 537

-5488.61 -573.29 -5561.90

End Of Report - 5 Records Printed
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You can then find the Cashbook Transaction from the Bank Account and TransactionID. Go to
Navigator > Maintain > Cashbook > [Select Bank Account] > Transactions Tab.

Click the Find button and enter the Transaction ID.
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Selection  |Pericd ~ | From |5ep 2018
&
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= L 1/09/2018 166239 CASH §56.05 5240, 628
30/09/2018 Bank Fee §16.20 $240,6
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The Transaction displays. From here you can click the Show Cash Flow button.

7] CB Bank Account Maintenance - 00CHQ - ABC GROUP LTD [ E ]
»  Select Bank Account 00CHQ ~|®|v|7 /@5 ABCGROUPLTD NZD
@ Account Details  Statements @ Links [§] Memos Balances Graph Iransactions
Selection  |Range of Periods ~| From |Apr2018 v| To [Sep2018 SlE)
& » Date  Reference Particulars Debit/Withd... Credit/Depo...  Balance Comment R.. Period Summary... Curr..
= g 2/04/2018 Rent AK Holdings §1,300.80 §139,077.10 v Apr2013 0NZD z
20/04/2018 AP Electronic ... S917.74 §138,159.36 v Apr2018 221 NZD
B 20/04/2018 AP Electronic ... §457.13 §137,702.23 v Apr2018 222 NZD
20/04/2018 157785 CELL $271.90 §137,430.33 v Apr2018 223 NZD 2
20/04/2018 157796 CONWAY §3,274.05 §134,136.28 v Apr2018 223 NZD
B 20042018 157797 ELEC §274.58 v Apr2013 223 NZD
T 20042018 157798 HARDWARE §589.49 v Apr2018 223 NZD
Tsalocks | Sos0 ] N AL I a
20/04/2018 157800 RIGHT $35,562.38 . v Apr2018 223 NZD
20/04/2018 157801 TELECO §243.52 $96,873.41 v Apr2018 223 NZD
g 2oae 157802 CASH §145.90 $96,727.51 v Apr2018 224 NZD v
20/04/2018 157803 FORD §1,234.96 §95,482.55 v Apr2018 224 NZD
20/04/2018 157304 TRENT $695.76 $94,796.79 v Apr2013 224 NZD
04 157805 WALSH $2,608.55 $92,188.24 v Apr2018 224 NZD
Show Cash Flow| 157306 WRIGHT 243238 $89,755.86 v Apr201g 224 NZD ¥
22/04/2018 157718 FoodTown $67.20 $29,628.66 Staff Amenities v Apr2018 0 NZD
24/04/2018 157719 The Tool Co. 512348 $89,565.18 Drill Pieces v Apr2018 0NZD
24/04/2018 157720'S. Crompton §1,500.00 $28,065.12 Drawings v Apr2018 0 NZD ¥
24/04/2018 157721 A, Willcox §1,500.00 $86,565.18 Drawings v Apr2018 0NZD
/ save ¥ Cancel
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The Cash Flow Query Window will open. Click the Drill Down (Shift+F12) button to view
the Source Transaction .
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Drill down (Shift+F12)




The Source Transaction is displayed.
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