
 

 
 
 
 

 

 

Version 5.0.11.106 

   Tips & Tricks 

Reconciling your Cash Flow Report 

There is now an easy way to reconcile your Cash Flow Report. 

If we look at the Cash Flow by Account Class report, we can reconcile this using the Cash 
Analysis Sequence Report. This reports Cash based Dissections and can be setup up in the 
same way as the Cashflow report to make it easy to compare to. 

Run the Cash Flow By Account Class report: 

Go to Navigator > Reports > Cashbook > Analysis Reports > Cash Flow By Account Class 

I the report does not exist in your report list you will need to add the Layout. Go to: Navigator > 
Reports > Cashbook > Analysis Reports > Add Layout > Cash Flow by Account Class, then 
save the Layout. 

 



 
 

Let’s say we want to analyse which Transactions make up the $488.61 for 3130.200 Repairs 
and Maintenance for April 2018. 

First, we need to add a Cash Analysis Sequence Layout and set it up to the match the Cash 
Flow by Account Sequence Report display. 

Go to Navigator > Reports > Cashbook > Analysis Reports > Add Layout > Cash Analysis 
Sequence. 

Click the Filter/Sort button, then go to the Sort Tab. Select the GLAccountCode field, then Save 
the filter. 

 



 
 

Select the VISIBLE field beside Account Class, remove the DISPLAY LABEL and enter 1 in the GROUP 

field to group this report by Account Class. 

 

Click  Save (F9) to save the Layout. 

Go to Navigator > Reports > Cashbook > Analysis Reports > Cash Analysis Sequence to run 
the Cash Analysis Sequence Report. 

Select the Period to report on. In this example, we will select the GL Account Number we are 
reconciling in the ACCOUNT - FROM and ACCOUNT - TO fields. 

Click  Run (F9).  

 



 
 

The report displays the Dissections for the GL Account selection. 

 

You can then find the Cashbook Transaction from the Bank Account and TransactionID. Go to 
Navigator > Maintain > Cashbook > [Select Bank Account] > Transactions Tab. 

Click the Find button and enter the Transaction ID. 

 



 
 

The Transaction displays. From here you can click the  Show Cash Flow button. 

 

The Cash Flow Query Window will open. Click the  Drill Down (Shift+F12) button to view 

the Source Transaction . 

 



 
 

The Source Transaction is displayed. 

 

 

 


