Tips & Tricks

Match a Statement Line to Two Transactions

When you are reconciling a Bank Statement, you may find sometimes that a Statement Line
represents two Transactions, so the Line cannot be matched. In this example, the $17,713.30
Deposit in the Statement Grid is for the two Transactions highlighted in the Unreconciled Grid.

n =
Bank Code [oocHa | /ABC GROUP LTD o | o [
Last Statement Date 31/083/2018  Period Sep 2018
Opening Balance 932510628 Statement Date 30/09/2018)
Reference 18 Closing Balance 5315,261.66
Statement
é Particulars Reference Other Party Debit/Withd... Credit/Depo.. ~
ARRoberts Sy | S1760R2
% GDooghue  Shy  saiua
% AKHoldings  Rent 513000
= SMunoe Sy  sL7eR 110208
) JAsheng Engl | ABCI50 | s17,713.30 20/00/2010 | EEENERIRNG Auo
&YX smith HOLDIN... $500.00 20/09/2012 |$333,313.16 Debt
% Chq Duty 150 30/09/2013 [§333,311:66
A 0P Rnodes Trademe 55000 30/09/2018 |§333,261.66 123456720 Unmatched
& L161RD £18,000.00 30/09/2019 [§315,261,86 992-999-099TAX INC ... Unmatehed |

S T T r—

Unreconciled

» Particulars Reference Other Party Debit/Withd... Credit/Depo.. Date -~ Comment
i Chctt 186338 Cash Purchases $56.95 170872018 " Tighting Suppiies Ltd
ASHENG 1234 Ash Engineering Ltd $10,000.00° 20/09/2018
Hoor  [Boeom
Created by on Modified by on v

You can now make them match, by splitting the Statement Line in two.

Select the Statement Line and click Insert (F4) > Split Line.
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The CB Split Line window opens with details from the Selected Statement Line. Enter the
Amount of one of the Unreconciled Transactions then click OK (F9).
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If a match is found, the Transactions will be moved to the Statement Grid.
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