Tips & Tricks

What to do when one Statement Line represents more than
one Transaction

What do you do when you have imported your Statement and found a Statement line

that represents two transactions keyed into Accredo (as shown below)?
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Opening Balance §321,74178|  Statement Date 30/09/2014
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1 Change the AMOUNT on the Statement Line, so that it matches one of the Transactions

it represents.
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Last Statement Date m‘ Periad Sep 2014

Opening Balance §321,741.78|  Statement Date 30/09,/2014
Reference 18 Closing Balance $311,897.16

Statement

% Particulars Reference Other Party Debit/Cheque Credit/Depo...

L%] Asheng Eng ABCL50 §17,713.30 20/00/2014
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» Particulars Reference Other Party

CASH 166239 Cash Purchases 556,95 1/09/2014 Lightin,
Es DUGG 555 Robin Dugg Interior Design Ltd §3928.54 21/09/2014
B BOWEN BNZ Bowen $9,955.26 21/09/2014
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2 2. Click in the line below the Statement Line, then click Insert > UNMATCHED LINE.

"j CB Bank Reconciliation - 00CHQ - ABC GROUP LTD
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Press ctrl+’ (Ditto) to copy any text from the field above, such as Particulars and Date,

To Reconcile

then key in the Amount of the second transaction.

Bank Code 00CHQ ABC GROUP LTD
Last Statement Date 31/08/2014|  Period Sep 2014 \\
Opening Balance §321,741.78 Statement Date 30/0
Reference 18 Clesing Balance 31,
Statement
» Particulars Reference Other Party
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1 CB Bank Reconciliation - 00CHQ - ABC GROUP LTD
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Bank Code 00CHQ ABC GROUP LTD NZD | D
Last Staternent Date 31/08/2014 Period Sep 2014
Opening Balance §321,741.78 Staternent Date 30/09/2014
Reference 18 Closing Balance 5311,897.16
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» Particulars Reference Other Party Debit/Cheque Credit/Depo... Date Balance Commel
AR. Roberts Salary §1,769.82 30/09/2014 $316,920.41 Salary
G. Donoghue Salary 5211443 30/09/2014  $314,805.98 Salary
[ AK Holdings Rent £1,200.80 1/09/2014  §313,505.18
5. Munroe Salary §1,769.82 30/09,/2014 $311,735.36 Salary
a3 Asheng Eng ABC150 §17,713.30 20/09/2014 [$329,848.66 Aug
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X < 1
1= ] Q To Reconcile §13,484 80 Rules To Apply 3
Unreconciled
» Particulars Reference Other Party Debit/Cheque Credit/Depe.. Date ¢ Comment
CASH 166233 Cash Purchases $56.95 1/09/2014 Lighting Supplies Ltd ¢
% DUGG 555 Robin Dugg Interior Design Ltd 5392854 21/09/2014



3. Click Match All.
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» Particulars Debit/Cheque Credit/Depo... Date ¢ Comme

CASH 166239 Cash Purchases §56.95 1/08/2014 " Lighting
B DUGG 555 Robin Dugg Interior Design Ltd §3,028.54 21/00/2014
B BOWEN BNZ Bowen $9,955.26 21/09/2014
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Last Statement Date 31/08/2014 Period Sep 2014
32174178 Statement Date 30/09/2014
18| Closing Balance $311,897.16

Statement
» Particulars Reference Other Party Debit/Cheque Credit/Depo...  Date Balance Comment
1111330 20/09/2014 | S529,888 7y Unmatched
S500.00 20/09/2014 [$329,948.66 Debt

] 21/09/2014  $34383246
30/09/2014 |$343,830.96

Trademe 30/09/2014 |$343,780.86 123456759
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